denepanbHOE rocy1apcTBEHHOE OI0KETHOE 00PAa30BaTEIbHOE YUPEXKICHUE
BBICIIET0 00pa30BaHUs
" JlambHEBOCTOYHBIHN rOCYIapCTBEHHBIN YHUBEPCUTET MyTel cooOImeHus "
(ABI'YIIC)

YTBEPXJIAIO

3aB.kadenpoi

(x703) I'pasksiaHckoe,
IpEANPUHUMATENLCKOE U TPAHCIOPTHOE

IpaBo
Ounsanaa .M., kauz.

COIMOJI. HAYK, JOLICHT

07.05.2024

PABOYAA ITPOTPAMMA
JAUCIMITIIMHBI AOK!MeHTagI/IOHHoe odecrieyeHme KOPIIOPATUBHOI'0 YIIPABJICHUA: OPraHU3aANMsA

M TEeXHOJIOrHus
46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEICHUE

CocraBurtenb(H): K.F0.H., Jo1eHT, AniopeBud B.H.

O6cyxnena Ha 3acenannu Kadenpel:  (k703) I'paksiaHCKOE, IPEINPHHUMATEIBCKOE U TPAHCIIOPTHOE
IIpaBo

IIpotokon ot 26.04.2024r. Ne 9

OO0cyxneHa Ha 3acelaHui METOINIECKON KOMHUCCHH 110 POJICTBEHHBIM HAIIPABIICHUSAM H CHIEIIHATLHOCTSIM: [IpoToKos

r. XabapoBcK
2024 r.



Buzuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eOGHOM roay

Ipencenarens MK PHC

2025 r.

PaGouas mporpamma nepecMoTpeHa, 00cyxaeHa u o1o0peHa JUis
ucroHeHus B 2025-2026 yueOHOM roay Ha 3acegaHuy Kaheapol
(x703) I'paskmaHCKOE, MPEANPUHIMATEIHCKOE W TPAHCIIOPTHOE ITPaBO

IIpotokon ot 2025r1. Ne
3aB. kadeapoit Ousstauna V.M., KaH[I. COLMOI. HAYK, TOIEHT

Busuposanue PII/] 1yis1 ncnosiHeHUs1 B 04epPeTHOM Y4eGHOM roay

IMpencenarens MK PHC

2026 .

Pabouas nmporpamma nepecMoTpeHa, 00Cyx/IeHa H 0J00peHa Juis
ucroanenus B 2026-2027 yueOHOM roay Ha 3acenaHuu Kadeapsl
(x703) I'paxknaHcKoe, MpEANPUHUMATENBCKOE U TPAHCIIOPTHOE MPABO

[Iporokon ot 2026 . Ne
3aB. kadeapoii OunstauHa V.M., KaH. COLMOI. HAYK, TOLEHT

Busuposanue PII/I nJist ucno/iHeHUsI B 04epeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2027 r.

Pabouas mporpamma nepecMoTpeHa, 00CyxIeHa 1 000peHa TS
ucnonHeHus B 2027-2028 yueGHOM roay Ha 3aceanuu Kaheaps
(x703) I'pasxknaHckoe, MpeIPUHUMATEIBCKOE U TPAHCIIOPTHOE MPaBO

[Iporokon or 2027 1. Ne
3aB. kadeapoii OunstarHa V.M., KaH[. CONMOI. HAYK, TOIEHT

Buzuposanue PII/I 1y ncnoiHeHUs B 04epelHOM Y4eOHOM roay

IIpeacenarens MK PHC

2028 T.

Pabouas mporpaMMa nepecMoTpeHa, 00CykKIeHa U 000peHa IS
ucnonHenns B 2028-2029 yueOHOM roay Ha 3aceqaHuy Kadeapol
(x703) I'pasxknanckoe, MpeIMPUHAMATEIHCKOE U TPAHCIIOPTHOE MPABO

IIpotokon or 2028r. Ne
3aB. kadeapoii OunstarHa V.M., KaHJI. COUOI. HAYK, TOCHT



PaGoyas mporpaMma AUCHUILINHEL JIOKyMEHTALOHHOE 00ECTIeYeHNE KOPIIOPATUBHOTO YIIPaBICHHS: OpraHu3alus 1
TEXHOJIOT UL

paspaborana B coorBercTBIH ¢ PI'OC, yTBep:KACHHBIM IpHKa3oM MUHHCTEpCTBa 00pa3oBaHus U Hayku Poccuiickoit
Oeneparun ot 29.10.2020 Ne 1343

Keamu¢ukaris OakaJjiaBp

®dopma o0ydeHus o4yHast

OBBEM JUCIUITIJIMHBI MOAYJIS) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJTMYECTBA
AKAJEMHUYECKHUX YACOB, BBITEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPENOJIABATEJIEM (ITO BUJIAM YYEBHBIX 3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCS

OO0mas Tpya0eMKOCTh 7 3ET

YacoB 1o yueOGHOMY IUTaHy 252 Bujp! KOHTpPOJISL B cEMeCTpax:
B TOM YHCIJIE: sK3aMeHHI (cemectp) 4
KOHTaKTHast pabora 134 3au€THI (cemecTp) 3
CaMOCTOsATENNbHAs paboTa 82
4acoB Ha KOHTPOJIb 36

PacnpepeneHue 4yacoB AUCLUNIIUHBLI MO cemecTpam (Kypcam)

Cemectp
(<Kypc>.<Cemec | 3 (2.1) 4(2.2)
Tp Ha Kypce>) HUroro
Henens 18 16 5/6
Bu 3anstuii VII PII VIl PI VII PII
Jlexmuun 16 |16 |32 |32 |48 |48
[Ipaxruueckue 32 132 |32 |32 |64 |64
KoHnTpoib 12 |12 |10 (10 |22 |22
CaMOCTOSTEIbLHO
i paboTHI
B ToMm uncie 12 (12 |18 [18 (30 [30
HHT.
Uroro ayn. 48 (48 |64 |64 (112|112
KonrakrHas 60 |60 |74 |[74 134|134
pabota
Cawm. pabora 48 |48 |34 |34 |82 |82
Yacel Ha 36 |36 |36 |36
KOHTPOJTb
Hroro 108 | 108 | 144 | 144 | 252 | 252




1. AHHOTALYSI JUCUUILIMHBI (MO YJIST)

1.1 | MadopmannoHHO-TOKyMEHTaIMOHHOE 00eclIeueHNe B paboTe anmapaTa yIpaBJIeHHs; HCTOPHS OpraHU3aIHH
JIeIIONIPOU3BO/ICTBA B JIOPEBOJIIOIIMOHHON Poccu 1 B COBETCKUX rOCYIapCTBEHHBIX YUPEXKIACHHAX; COBPEMEHHAs
TEXHOJIOTUS U OPTaHU3aLMs IeJIONPOU3BO/ICTBA; 3aJa4l U PyHKUMH cIIy>kO0bl JIOY, NOIDKHOCTHON M TEXHUYECKUH COCTaB
paboTHHUKOB, QyHKIIMOHAIEHBIE 0053aHHOCTH; HOpMaTHBHAs 0a3a, peraMeHTHPYIONIast OPraHU3aIHIo M TEXHOJIOTHIO
HH()OPMANNOHHO-JOKYMEHTAIMOHHOTO 00ECIIeUeHNUS JeITEIbHOCTH YUPEXICHHUS; ToJ0XKeHHe 0 cayxoe JOY u
JIOJDKHOCTHAsI MHCTPYKIUS KAK HOPMaTHBHAS OCHOBA pacIpe/ieNICH s TPyla MEXLy MOApa3IeiIeHUsIMA U UCIIOIHUTEISMH;
HHCTPYKIHS 1O TOKYMEHTAIIMOHHOMY 00ECIIEYEeHHIO YIIPABICHHS - OCHOBHOM HOPMAaTHBHBIH aKT IO perIlaMeHTalln|
opram3aiuy u TexHosoruu JJOY; THIIOBBIe M HHANBUIyaTbHBIC HHCTPYKINH; HOPMHPOBAHUE TPYyia paOOTHUKOB CITyKOBI
JOY, THIIOBBIC HOPMATUBBI BPEMEHH JEIONPOU3BOACTBEHHBIE PAOOTHI; ONPEAEICHNE NOHATHS «I0KYMEHTO000pOT;
CTPYKTYpa M 00Iast XapaKTepHCTHKA JOKYMEHTOIIOTOKOB; 00BEM JIOKYMEHTO000pOTa YUPEKICHHS; YUeT JOKYMEHTOB;
TEHJICHIIUH POCTa JOKYMEHTO000POTa B COBPEMEHHBIX YUPESKACHIAX; aBTOMATH3anNs 00padoTKH HH(POPMAIHH;
«6e30yMaKHOE» JeONPOU3BOCTBO; aBTOMATH3UPOBAHHBIE CHCTEMbI JOKYMEHTO000POTa; PETUCTPALS U KOHTPOIb 32
UCIIOIHEHUEM JIOKyMEHTOB B YUPEXK/ICHUH; OpPraHU3alus padoThl C Pa3IMYHBIMU CUCTEMaMH JIOKYMEHTAIHH;
HHGOPMANMOHHO-CIIPaBOYHAs CHCTEMa IO TOKYMEHTaM yUPEKACHHS, 0COOCHHOCTH PabOTHI ¢ O0paIICHUIMH TPAXK/IaH;
OpTaHM3aIHs TeKyIIero XpaHeH!s JOKyMEHTOB; HOMEHKIATypa Jiell; popMupoBaHUe e, HOMEHKIATYpa eJT; CPOKH
XpaHEeHUs! JOKYMEHTOB; HCII0JIb30BaHHE HOMEHKIATYPBI JIe] B ONIEPATHBHOM XPAaHEHHH U BEJIOMCTBEHHOM apXHBE;
OpraHu3aLMs U IPOBEACHHUE SKCIIEPTH3bI IIEHHOCTH JIOKYMEHTOB, YHHUYTOXEHHE JOKYMEHTOB; IIOATOTOBKA JOKyMEHTOB K
nepeziade Ha BEIOMCTBEHHOE XPaHCHHE.

2. MECTO JUCHUIIJIMHBI (MOAYJISA) B CTPYKTYPE OBPA30OBATEJIBHOU ITPOI'PAMMBbI

Kon nucuurimaer: | b51.0.11.03

2.1 | TpeGoBaHusi K MpeIBAPUTEIbHOI MOATOTOBKE 00yYaloIerocs:

2.1.1 | Beeaenue B mpodeccuto. [Ipakrukym mo HUP

2.2 | JMCUUMIUIMHBI U IPAKTHKH, VI KOTOPBIX 0CBOCHHME JAHHOI JTMCIUIIMHBI (MO1YJ151) HE00X0AMMO KaK
npeaulecTByiomiee:

2.2.1| ApXuBHBII ayTCOPCHHT

3. IEPEYEHbD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHMS 11O JUCHUTITIMHE (MO YJIIO),
COOTHECEHHBIX C IIJTAHUPYEMBIMU PE3YJIbTATAMH OCBOEHHWSI OBPA3OBATEJILHOM ITPOT'PAMMBI

OIIK-2: Cnioco0eH HaXOAUTh OPraHU3AIHOHHO-YIPaBIeHYecKHe pellleH!s NMPU pellleHHH 3a71a4 B cepe cBoeii
npogdeccuoHaIbHON JesATeJbHOCTH;

3HaTh:

OcHoBHBIE 33724l B chepe cBoei MPohecCHOHATBHON JESITENbHOCTH U CIIOCOOBI UX PEIICHUS

YMeTh:

[IpuHIMaTE OpraHU3aIMOHHO-YIIPABICHIECKUE PEIICHHUS [IPU PEIICHUH 3a1a4 B c(hepe cBOeH MpodhecCHOHANBHOMN NesITebHOCTH

Baanernb:

HaBbikaMu HaXOUTH OPraHU3ANMOHHO-YIIPABICHUECKUE PEIISHISI TPH PELICHUH 3371249 B cepe cBoelt mpodeccrnoHaIbHON
JIeATeNbHOCTH

OIIK-3: CnocodeH mnpUMeHSITh TeoOpeTHYeCKne 3HAHUA /1JIs1 pelIeHNs MOCTABJIEHHbBIX 32/1a4 B 00J1aCTH JOKYMEHTOBEAeHUS 1
APXUBOBEACHUS;

3HaThb:

TeopeTqucme OCHOBBI TOKYMCH-TOBCACHHUA U apXUBOBCACHUSA

Ymern:

HpI/IMeHﬂTB TCOPECTUYCCKUEC 3HAHUSA IJIA PCUICHUA ITOCTABJICHHBIX 3a1a4 B obyractu JOKYMCHTOBCICHHA U apXU-BOBCACHU

Baanernb:

Happikamu MPUMCHCHHUA TCOPETUYC-CKUX 3HAHUM IJ1 PEUICHHS ITOCTAaB-JICHHBIX 3aJa4 B obiactu JOKYMCH-TOBCIACHHSA U
APXHUBOBCACHU A

4. CONEP)KAHME JUCHUIIIMHBI (MOAYJIST), CTPYKTYPHPOBAHHOE 110 TEMAM (PA3JIEJIAM) C YKASAHUEM
OTBEJAEHHOI'O HA HUX KOIMYECTBA AKAJEMHUYECKHUX YACOB U BUJ1OB YYEBHBIX 3AHATHUHA

Kon HaumeHoBaHue pa3je/ioB U TeM /BHJ Cemectp Komneren- Hure
Yacos JlurepaTtypa IIpumeuyanne
3aHATHSA 3aHATHA/ / Kypce 1010 PaKT.

Paznen 1. neknun

1.1 1.MHdopMaiMoHHO-TOKYMEHTALMOHHOE 3 2 OIIK-3 JI1.1J12.1 0
obecrieyeHue B paboTe ammapara OIIK-2 J12.2J13.1
YIpaBICHUS; J13.2

/JTex/ 3132




1.2 2.Hctopust opranuzauu OIIK-3 J1.1J12.1 npoOiemMHas
JIEJIONPOU3BO/ICTBA B JIOPEBOJFOIUOHHOM OIIK-2 JI2.2J13.1 JIEKIIHSI
Poccun 1 B COBETCKUX IOCYIAPCTBEHHBIX J3.2
YUPEKACHUSX; 3132
/JTex/
1.3 3.CoBpeMeHHas TEXHOJIOTHUS U OIIK-3 JIL.1J12.1 rpoOyieMHast
opraHu3aIys J1eJ0MpPOr3BOICTBA; OIIK-2 JI2.2J13.1 JIEKIIHSI
/J1ex/ J3.2
2122
1.4 4.3amaun u pysxun cnyxos1 JOY, OIIK-3 JI1.1J12.1 npobaemMHas
JOJDKHOCTHOU M TEXHUYECKHH COCTaB OIIK-2 JI2.2J13.1 JIEKUUS
pabOTHHKOB, (QPYHKIIHOHATEHBIE J3.2
00513aHHOCTH; 2192
/J1ex/
1.5 5.HopmartuBHas 0a3a, OIIK-3 JIL.1J12.1
periiaMeHTUpYIoIIasi OpraHu3aluio u OIIK-2 JI2.2J13.1
TEXHOJIOTHIO HH(POPMALOHHO- J3.2
JIOKYMEHTAIIHOHHOTO 00eCcTIeYeHHsI D152
JIESITETHHOCTH YUPEKICHYIS,
/J1ex/
1.6 6.ITonoxenue o ciryxoe 1OV u OIIK-3 JI1.1J12.1
JOJDKHOCTHAS! MHCTPYKIUS KaK OIIK-2 JI2.2J13.1
HOpPMAaTHBHAsI OCHOBA pacrpeesieHus JI3.2
TpyZAa MEXy HOApa3ACICHUSIMA 1 21 92
HCHIOJHUTEISIMUY;
/J1ex/
1.7 7.MHCTPYKIUS 110 JOKYMEHTAIIHOHHOMY OIIK-3 JIL.1J12.1
00€CTIeYeHUIO YIIPABIICHHUS - OCHOBHOM OIIK-2 JI2.2J13.1
HOPMAaTHUBHBIN aKT [0 PerylaMEHTaluu J3.2
opranuzanuu u Texnosnoruu J10Y; D152
/J1ex/
1.8 8.TUTIOBBIE 1 MHIUBUYaIbHbBIE OIIK-3 JI.1J12.1
HMHCTPYKIUHU; HOPMUPOBAHKE TPyHa OIIK-2 J12.2J13.1
pabotHukoB ciry60b1 IOY, THnoBbIE JI3.2
HOPMAaTHBBI BpEMEHHU 21052
JIeTIONPON3BOACTBEHHBIC PAOOTH;
ompeieNeHue MOHATHUS
«IOKYMEHTO000pOTY;
/J1ex/
1.9 9.cTpyKTypa u 00IIast XapaKkTepUCTHKA OIIK-3 JI1.1J12.1 poOIeMHAs
JIOKYMEHTOIIOTOKOB; OIIK-2 J12.2J13.1 JIEKLIHS
/J1ex/ JI3.2
3132
1.10 10.006eM TOKyMEHTOOOOpOTa OIIK-3 J1.1J12.1
YUpEKACHUS,; OIIK-2 J12.2J13.1
/JTex/ JI3.2
3132
1.11 11.y4eT 1OKyMEHTOB; TEHJEHIIMH POCTa OIIK-3 JI1.1J12.1 poOIeMHAs
JIOKyMEHTO00OpOTa B COBPEMEHHBIX OIIK-2 JI2.2J13.1 JIEKUHS
YUPEKACHUSIX; JI3.2
/J1ex/ 21022
1.12 12.aBTOMaTH3anUsA 00PaAOOTKH OIIK-3 JI.1J12.1
rHpOpMAIINH;«Oe30yMaKHOE» OIIK-2 JI2.2713.1
JENIOTIPOU3BOICTBO; JI3.2
/J1ex/ 21022
1.13 13.ABTOMaTH3UPOBAaHHBIC CUCTEMBI OIIK-3 JIL.1J12.1 poOJIeMHAs
JIOKyMEHTOO0O0POTA; PETUCTPAITUS U OIIK-2 JI2.2J13.1 JIEKUHS
KOHTPOJIb 33 MCIIOJIHEHUEM IOKYMEHTOB B J3.2
YUPEXKICHUU; 2132

/Jlex/




1.14 14.0Opranun3zanus paboThI C pa3THYHBIMU OIIK-3 J1.1J12.1 IMMPOBJIEMHA
CUCTEMaMH JIOKYMEHTAIIUH; OIIK-2 JI2.2J13.1 S JIEKLIMA
HH)OPMAMOHHO-CIIPAaBOYHAS CHCTEMa 0 J3.2
JOKYMEHTaM YUpexJICHUs, 0COOCHHOCTH 3132
paboThI ¢ 00paIICHUIMHI

/J1ex/

1.15 15.opranusanys TEKymero XxpaHeHus OIIK-3 JI.1J12.1
JTOKyMEHTOB;HOMEHKJIaTypa 1€, OIIK-2 JI2.2J13.1
(hopMHUpOBaHUE ENI;HOMEHKIATYpa JI3.2
JIEJT;CPOKHA XpaHEHUSs JIOKYMEHTOB, 2132
[IEHHOCTH JIOKYMEHTOB, YHUUTOXKECHHUE
JIOKyMEHTOB;

/JTex/

1.16 16. MUcnonb30BaHKEe HOMEHKIIATYPHI 1€l B OIIK-3 JIL.1J12.1
OTIEpaTUBHOM XPaHEHUU U OIIK-2 JI2.2J13.1
BEIOMCTBEHHOM apXUBE; JI3.2
OpraHu3alys U NPOBEICHUE DKCIIEPTH3DI; 2122
MOJrOTOBKA JOKyMEHTOB K Ilepeiaue Ha
BEJIOMCTBEHHOE XpaHeHue. /JIex/

Paznen 2. MIPAKTUYECKHE
3AHATHUA

2.1 1.MndpopMaiMoHHO-TOKyMEHTAIOHHOE OIIK-3 JI1.1J12.1 CUTYallMOHHBIH
obecrieyeHne B paboTe ammapara OIIK-2 JI2.2J13.1 aHamu3
yrpasnenust; /Tlp/ J13.2

2122

2.2 2.0praHu3aluy JeloNpPOU3BOCTBA B OIIK-3 JI1.1J12.1
JlopeBoIitoniMoHHON Poccnn u B OIIK-2 JI2.2J13.1
COBETCKUX rOCYAapCTBEHHBIX J13.2
YUpEXKIECHUSAX; 2122

Mp/

2.3 3.TeXHOJIOTHUS 1 OpraHU3aIUs OIIK-3 JI1.1J12.1

nenmornpon3Boactea; /IIp/ OIIK-2 J12.2J13.1
J3.2
2122

2.4 4.1 ¢pyukimu ciyxosr 10V, OITK-3 JI1.1J12.1
JIOJKHOCTHOM M TEXHUYECKUHA COCTaB OIIK-2 JI2.2J13.1
pabOTHHUKOB, (PYHKIIMOHAIEHBIC J3.2
obsizannoCTH; /TIp/ 2122

2.5 5.6a3a, peryiaMeHTUpYyIOLIas OIIK-3 JIL.1J12.1 CUTYallMOHHBIH
OpTraHMU3aIHI0 ¥ TEXHOJIOTHIO OIIK-2 JI2.2J13.1 aHamu3
HH)OPMANOHHO-TOKYMEHTAIIMOHHOTO J3.2
obecrieueHus 1eITeILHOCTH 2192
yupexaenust; /I1p/

2.6 6.0 ciyx6e IOY u momkHOCTHAS OIIK-3 JIL.1J12.1
HMHCTPYKIUS KAK HOpPMaTHBHAsL OCHOBA OIIK-2 J12.2J13.1
pacmpeneneHus Tpyaa MexIy J3.2
TIOAPA3/ICIICHUSMHU 1 UCTIOJIHUTEIISIMY, D152

Mp/

2.7 7. MHCTPYKIUS 110 JOKYMEHTAITMOHHOMY OIIK-3 JI1.1J12.1 CUTYALIMOH
00€CTIeYeHUIO YIIPABIICHHUS - OCHOBHOM OIIK-2 JI2.2J13.1 HbII
HOPMAaTHBHBIN aKT MO perjiaMeHTalul JI3.2 AHAJIN3
opranuzanuu u Texnosnoruu J10Y; 21052

/Mp/

2.8 8.TUNOBBIE M UHIUBUYaIbHbBIC OIIK-3 JI1.1J12.1
HWHCTPYKIUH; HOPMUPOBaHUE TPYAA OIIK-2 JI2.2J13.1
padoTHHKOB ciy)0b1 JIOY, THIIOBBIC JI3.2
HOPMAaTHBBI BDEMEHU 01092
JIENTOTIPON3BOICTBEHHBIE ONpeIeNICHHE
MOHSATHS «IOKYMEHTO000pOT;

Mp/

2.9 9.cTpyKTypa H 00IIast XapaKTepUCTHKA OIIK-3 JI1.1J12.1

JIOKYMEHTOITOTOKOB; OIIK-2 JI2.2J13.1
Mp/ JI3.2

21092




2.10 10.06BeM 10KyMEHTO000POTA 4 OIIK-3 J1.1J12.1 CUTYallMOHHBIH
yupexaenust; /TIp/ OI1K-2 J12.2J13.1 aHaIu3
J3.2
3132
2.11 11.yueT 1OKyMEHTOB; TEHJEHIIMH POCTa 4 OIIK-3 JI.1J12.1
JIOKyMEHTO00OpOTa B COBPEMEHHBIX OIIK-2 JI2.2J13.1
YUPEKACHUSX; JI3.2
Mp/ 3132
2.12 12.aBTOMaTH3anus 00paboTKN 4 OIIK-3 J1.1J12.1 CUTYALIIOH
“HpOpMAaLNK;AETONPOU3BOACTBO; OIIK-2 JI2.2J13.1 HbIN
Mp/ J3.2 AHAJIN3
3132
2.13 13.cucTemMsl TOKyMEeHTO000pOTa; 1 4 OIIK-3 JI1.1J12.1 CUTYallMOHHBIN
KOHTPOJIb 32 UCIIOTHEHUEM JIOKYMEHTOB B OIIK-2 JI2.2J13.1 aHanm3
YUPEXKICHUU; JI3.2
/Mp/ 3132
2.14 14.paboThl ¢ pa3TUIHBIMU CHCTEMAMU 4 OIIK-3 JI1.1J12.1 CUTYallMOHHBIN
JIOKYMEHTAlIUH; OIIK-2 JI2.2J13.1 aHaJIN3
HHPOPMAIMOHHO-CIIPABOYHAS CUCTEMa IO J3.2
JOKYMEHTaM YUPexXJIeHNs, 0COOCHHOCTH 21092
pabotsl ¢ obpamenusmu /TIp/
2.15 15.opranusanus TEKyIEro XpaHeHUs 4 OIIK-3 J1.1J12.1
JIOKYMEHTOB;HOMEHKJIATypa JIeJ; OIIK-2 JI2.2J13.1
(opMupoBaHUe ACT;HOMEHKIATYpa JI3.2
JIEN;CPOKH XPaHEHUs JOKYMEHTOB; 01092
LEHHOCTH JOKYMEHTOB, YHHUYTOXKCHHE
JOKYMEHTOB;
Mp/
2.16 16. HOMEHKIIATypHI JIe] B OIIEpaTUBHOM 4 OIIK-3 JI1.1J12.1
XPaHEHHUHU U BEJOMCTBEHHOM apXUBE; OIIK-2 J12.2J13.1
OpraHM3aIHs ¥ POBEACHHE KCIICPTHU3HI; J3.2
MIOJrOTOBKA JOKyMEHTOB K Ilepejaue Ha 21092
BeZloMCTBeHHOE Xpanenue. /I1p/
Paznen 3. CAMOCTOSATEJIBHASA
PABOTA
3.1 TOATOTOBKA K IMPaKTHYECKIUM 24 OIIK-3 JIL.1J12.1
3ansTusM /Cp/ OIIK-2 JI2.2713.1
J3.2
3132
3.2 HU3YYEHUE TEOPETHUYECKOM JTUTEPATYPHI, 14 OIIK-3 JIL.1J12.1
JIEKIIMOHHOTO MaTepHalia, IOJroTOBKa K OIIK-2 JI2.2J13.1
TEeKyIeMy KOHTpoutto 3HaHu# /Cp/ J3.2
3132
33 H3y4eHHE TEOPETUUECKON JTUTEePaTyphbl, 16 OIIK-3 JIL.1J12.1
JIEKIIMOHHOTO MaTepuaia, HoJAroTOBKa K OIIK-2 JI2.2J13.1
TEeKyIeMy KOHTpoutto 3HaHui /Cp/ J3.2
3132
34 OJr0TOBKA BeICTYILICHUS /Cp/ 10 OIIK-3 JI1.1J12.1
OIIK-2 J12.2J13.1
J3.2
3132
35 MOJATOTOBKA K 3aueTy /Cp/ 10 OIIK-3 JI1.1J12.1
OIIK-2 J12.2J13.2
3132
3.6 MOJITOTOBKA K TecTupoBanmto /Cp/ 8 OIIK-3 JI1.1J12.1
OIIK-2 J12.2713.1
J3.2
3132
Paznen 4. KOHTPOJIb 3HAHUU
4.1 3aget /Cp/ 0 OIIK-3 JI1.1J12.1
OIIK-2 J2.2J13.1
J3.2
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4.2

MIOJTOTOBKA K 3K3aMeHY /Dx3aMeH/ 4 36 OIIK-3

OIIK-2

J1.1J12.1 0
J12.2J13.1
J3.2
3132

5. OHEHOYHBIE MATEPHAJIBI 15 TPOBEJIEHUS ITIPOMEKYTOYHOM ATTECTAIIUH

Pa3melueHsl B IMPUJIO0KCHUH

6. YAEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JTUCIUIIJIMHBI (MOAYJI5)

6.1. Pexomenayemasi quTepaTypa

6.1.1. [lepeyennb 0OCHOBHOIi JINTePaTYPHI, HEOOXOAUMOIi /15l OCBOEHHS TUCUHUILIMHBI (MOAYJIS)

ABTOpBI, COCTaBUTENIU

3arnaBue

W3natenscTBO, TOI

JI1.1 | Hoponuna JI. A,

Wsanosa JI. A.,
Kapmeiuesa E. B.,
ITmenko A. B.,
Pacuxuna JI. ®.

JlokymeHTOBeqeHNE: YUeOHHUK 1 IPaKTUKyM AT By30B

Mockaa: IOpaiir, 2021,
https://urait.ru/bcode/468838

6.1.2. IlepeyeHn JONOTHUTEIBHOI JTUTEPATYPbI, HEOOXOUMOM /151 OCBOEHHSI T CIHMILIMHBI (MOTYJIs)

ABTOpBI, COCTaBUTENIN

3arnaBue

WsnmaTenscTBO, TOI

JI2.1 [MaptsiHosa E. B.

JlokymeHTOBeqeHuE: yueOHOe mocobne

Kemeposo: KemI['VKU, 2009,
http://biblioclub.ru/index.php?
page=book&id=227741

JI2.2 | duruna O. JI.

JlokymMeHTOBeIeHe U apXUBOBE/ICHUE: CIOBAPh-CIIPABOYHUK Yensobunck: UT'AKU, 2015,

http://biblioclub.ru/index.php?
page=book&id=491902

6.1.3. IlepeyeHb y4eOHO-METOIMYECKOr0 00eCTIedeHUSI IJIsl CAMOCTOATEIHLHO PadoThl 00YJAIOIINXCS 10 THUCIUIITHHE

(Mony.110)

ABTOpBI, COCTaBUTENN

3ariaBue

W3natensCcTBO, TOI

JI3.1 | Cepruenxo E.E.

JloKyMeHTOBeIeHHE: METOI. YKa3.

Xabaposck: U3n-so JIBI'VIIC,

2017,
JI3.2 | Anopesuu B.H. JIOKyMeHTOBeIeHUE: METOJUUYECKUE YKA3aHUS 110 IIOATOTOBKE K Xabaposck: M3n-so JIBI'VIIC,
MPAKT. 3aHSATUSM U BBIITOJIHEHUIO KOHTPOJIBHOU PabOThI 2021,

6.2. [Tepeuens pecypcoB HH(OPMANHOHHO-TEJTeKOMMYHHKAIIMOHHOI ceTH ""MHTepHeT", HEOGXOUMBIX /ISl OCBOEHUSI

JUCIHUTITAHBI (MOTYJI5)

o1

ITopran «ApxuBbl Poccumny [DnexkrpoHHbIi pecypc].

http://www.rusarchives.ru.
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Onexrponnslii kKaranor HTh JIBI'YTIC

http://ntb.festu.khv.ru/

6.3 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOIMH, HCIIOJIb3YeMbIX NIPH OCYLIECTBJICHMH 00pa30BaTeIbHOIO Npouecca no

AUCHUIIIINHE (MOLYJII0), BKJII0Yasl lepedyeHb MPOrpaMMHOro obecnedeHusi 1 HHYOPMALMOHHBIX CIIPABOYHBIX CHCTEM

(mpu Heo0X0AMMOCTH)

6.3.1 I[lepeyeHs NpPOrpaMMHOro odecreveHust

Windows XP - Onepanronnas cucrema, juil. 46107380

AnTusupyc Kaspersky Endpoint Security mis 6usneca — Pacimpennsiii Russian Edition - AnTuBUpYyCcHas 3a1inTa, KOHTPAKT

469 JIBI'VIIC

Free Conference Call (cBoOomHAS JTHUIIEH3H)

Total Commander - ®aiinossiit Menemxep, aum. LO9-2108, 6/c

ACT Tecr - Kommieke mporpaMm Ut Co3AaHIs OaHKOB TECTOBBIX 3aaHUM, OPraHU3ALUH U IPOBEJCHUS CCAHCOB
tectupoBanus, . ACT.PM.A096.J108018.04, nor.372

6.3.2 IlepeueHb MHGOPMAIIMOHHBIX CIPABOYHBIX CHCTEM

IMpodeccronansHas 6a3a faHHBIX, HHQOPMAIMOHHO-CIIpaBouHas cucteMa Koncynsrantllntoc - http://www.consultant.ru

7. OMACAHUE MATEPUAJIBHO-TEXHUUYECKOW BA3bl, HEOBXOJIUMOW J1JI1 OCYIIIECTBJIEHUS
OBPA30OBATEJIBHOI'O ITPOLTECCA IO JUCHUIIJIMHE (MO YJIIO)

Aynuropust

Haznauenne

OcHarexnue

3228

JlexuoHHAS Ay AUTOPHS

KOJIOHKH).

KOMIUIEKT y4eOHOH MebenH, TocKa.
TexHuueckue cpencTsa o0ydeHus: MynbTuMeuiHbIe cpenctia (11K,
MIPOCKTOP MYyJIbTUMEAUIHBIN, 10CKa UHTEPAKTUBHAS, AKyCTHUECKUE

3245

VYueOHast ayAuTOpHS JJIs IPOBEICHHUS
MPAKTUYECKUX 3aHSATUH, 3aHATUH CEMUHAPCKOTO

Komrutekr yueGHOM MeOemH, 3KpaH PYIOHHBIN, T0CKa, TOJBECHON
HPOEKTOP, MOHUTOP, CUCTeMHBIH 6110k opTpeThl. Office Pro Plus 2007




Aynuropust Haznauenue OcHamieHue
THIIA. il 45525415; Windows 7 nuw. 46107380
3322 TTomerenust 11t CAMOCTOSATENLHON pabOThI TemaTuueckue riaKarthl, CTOJbI, CTYJbS, cTeJU1aku KomnbroTepHas
obyyvaromuxcs. YuraneHeiii 3a1 HTh TEXHHUKA C BO3MOKHOCTBIO MOIKITIOYCHUS K ceTH HTepHET, CBOOOIHOMY
noctyny B ObC u OMOC.
423 [ToMmereHus A7Is1 CAMOCTOATEIBHOM paboThI TemaTuueckue rmiaKaThl, CTOJBI, CTYJbs, CTeJUIaKu KoMnbroTepHas
00y4aroNMxcs. 3ajl AIEKTPOHHOI HHpOpMAIMH TEXHHUKA C BO3MOXKHOCTBIO MOJKIIOUEHNs K ceTH MHTepHeT, cBoOoAHOMY
noctyny B 9b6C u D1OC.
3317 [Tomermenus Asst cCaMOCTOSATENBHOM padoThI TemaTuueckue miaaKaThl, CTOJBI, CTYJbA, cTeIaXku KoMnbroTepHas
oOyyvaronmxcs. Yuraneueii 3a1 HTh TEXHHUKA C BO3MOXKHOCTBIO MMOJIKITIOUEHHS K ceTH VIHTepHET, CBOOOIHOMY
noctyny B 9b6C u D1OC.

8. METOJAUYECKHUE MATEPHAJIBI VI OBYYAIOIIIUXCSA 1O OCBOEHHWIO JTUCITUITJIMHBI (MO YJIA)

CamocTosTenbHas paboTa CTyAeHTa BKIIOYAEeT:

1. MOATOTOBKY K CEMUHAPCKUM 3aHATHAM (KOHTPOJIb Ha 3aHATHAX);

2. m3y4YeHne JIUTePaTyphl TEOPETUIECKOTO Kypca

3. IOAroTOBKY JIoKiIaza (B BUIE pedepata)

4. IOrOTOBKY K 3a4eTy M SK3aMEHY

ITpu moaroTOBKE K 3K3aMeHy HEOOXOIMMO OPHEHTHPOBATHCS Ha KOHCIICKTHI JIEKINI, PEKOMEHIYyEeMYI0 INTEpaTypy,
obpazoBaTensHbIe IHTEpHET- pecypchl. CTYyIEHTY peKOMEHIyeTCs TaloKe B Hadalle yueOHOTo Kypca MO3HAaKOMUTBCS CO CIEAYIOIEeH
y4eOHO-METOIMYECKOH TOKYMEHTAINEH:

O MPOrpaMMOM AHCIUILTHHEL,

HepevHeM 3HaHUH U YMEHHUH, KOTOPBIMH CTYAEHT JOJDKEH BIIaJeTh;

TEMaTHYECKUMU IUIaHAMH NIPAKTHYECKUX 3aHATHH;

Y4EOHUKAMH, TIOCOOMSIMH 10 IUCLUUILIMHE, 3 TAKKE JICKTPOHHBIMH PECYPCaMH;

MIepevHeM BOIIPOCOB K 3aUE€Ty W SK3aMEHY.

Iocne 3Toro0 y CTyAEHTa HOKHO COPMHUPOBATHCS YETKOE NPECTaBIeHHE 00 00beMe U XapaKkTepe 3HAHUI U yMEHHH, KOTOPBIMU
HaJ0 OyZeT OBJIaJIeTh B IPOLIECCE OCBOCHHUS JUCUUILIMHBL. CHCTEMAaTHYECKOE BBINOJIHCHNE Y4eOHOM paboThl Ha MTPAKTHYECKHUX
3aHATHAX TO3BOJIUT YCIICITHO OCBOMTH JTUCIHUILIMHY M CO3IATh XOPOIIYI0 0a3y JUIs Cllauy 3a4eTa U SK3aMeHa.

oo4odg

TexHOJ0THs OpraHU3alMK CAaMOCTOSITENFHON pabOThl 00YYaIOLINXCS BKIIOUAET UCIOIb30BaHIE HHPOPMALIMOHHBIX U MaTepHaIbHO-
TEXHHYECKIX PECypcoB 00pa30BaTEIBHOTO YUPEKICHUS: OHOINOTEKY C YHUTAIBHBIM 3aJI0M, YKOMIUIEKTOBAHHYIO B COOTBETCTBHH C
CYIIECTBYIOIIMMH HOPMaMH; YIeOHO-METOIIMUYECKyI0 0a3y yueOHBIX KAOMHETOB, KOMITBIOTEPHBIE KITACCHI ¢ BOZMOXKHOCTBIO PaOOTHI
B IHTepHeT; ayIUTOPHH AT KOHCYIBTAIMOHHON AESTETBHOCTH; yICOHYI0 U yueOHO-METOANIECKYIO JTUTepaTypy, pa3paboTaHHYIO C
YUETOM YBEJIMYEHUS 10U CAMOCTOSITEIbHOM paboThl CTYJEHTOB, U MHBIE METOANYECKUE MAaTEPUAIIbI.

BBITIOJIHEHUE JOKJIAJIA (PED@EPATA)

Pexomenpanuu no opopmienuto. Pabora BeImomHsIeTCS Ha CTAaHAAPTHBIX JTUcTax Oymaru ¢popmaroMm 210x297 mm (A-4).
CrangapTHBEIC TpeOOBaHHS K HAIICYATAHHOMY TEKCTY: HHTEPBAJI IIOJyTOPHBIN; IIEPEHOCH aBTOMAaTHYecKue; ad3anHbli orcTyn 1,25;
(opmaTHpoBaHKE IO MHUpPHHE; pasMep mpudTa 14.

ITapametpsl cTpaHHUIBL: JeBoe Hone — 30 MM; mpasoe none — 10 MuM; BepxHee mone — 20 MM; HipkHee none — 20 MM.

Kaxxmyro HOBYIO I1aBy ciielyeT HAYHMHATH C HOBOH CTPAHUIIBI, PABHO KAK U IPYTHE CTPYKTYPHBIC YaCTH pabOThI, a8 UMEHHO!
BBEJICHUE, 3aKITIOUCHUE, COACPIKAHNE, CITUCOK UCTIONB3YEMBIX HCTOUYHHUKOB, TPHIOKCHHE.

He momyckaercs m3noxeHre MaTepHaia CIUIOMIHBIM TeKkeToM. Ha cTpanuIe JomKHO OBITh KaKk MUHEMYM JBa ab3ara. OHaxo,
«pBaHBI» TEKCT TOXKE He JoMyckaeTcs, koraa Ha crpanuue 10—15 a63aues. CiiegyeT MOMHUTB, YTO B KXKJOM ab3alle 3aKioueHa
MBICITB, KOTOpasi TOJDKHA OBITH JI0Ka3aHa MIIH ONPOBEPTHYTA.

Kaxxpiit ab3a1 HaUMHASTCSI ¢ KpaCHOM cTpoku. AG3amHbril oTerym — 1,25.

Iepen TeMm, kak craTh paboOTy Ha MPOBEPKY CTYACHT 00sI3aH HUCIPABUThH UMEIOLIHECs opdorpaduieckre, MyHKTyallHOHHBIC U
CTHJIMCTHYCCKHIE OIINOKH.

O0beM pedepaTa nomkeH ObITh He Oonee 30 cTpaHuIl.

Pexomenpmariu o ctpykrype pedepara. Pedepar cocTonT u3 cocTaBHBIX YacTel, PacIoIOKECHHBIX B CIEAyONIeH
MOCJICIOBATEIBHOCTH:

- TUTYJBHBIN UCT (1 cTpaHuna);

- OJTaHK peTeH3UH (3aMOTHSIETCs TIPETIoAaBaTeNeM);

- BBegieHue (1-2 cTpaHulipl);

- OCHOBHasI 4acTh B BH/Ie I1aB U naparpados (20-25 crpanunm);

- 3aKIT04eHne (2—3 CTpaHUIIbI);

- CHICOK HCIOJIB3yEeMBIX HCTOYHHKOB,

- IPUJIOKCHUE.

TUTYIBHBIN JHCT — ITepBasi, HCHyMepyeMasi CTpaHHIla paboThl, Ha KOTOPOW 0003HAYEHBI HCXOIHBIC TaHHBIC Pa0OTHI, 8 HMEHHO:
HaMMEHOBAHHUE BBICIIETO YIeOHOTO 3aBEACHIS; HANMEHOBaHHE KaeaAphl; TeMa; aBTOP; PYKOBOAMUTEIh; TUCIUIUINHA, TI0 KOTOPOH
paboTa BBIIIOJTHEHA; PETUCTPAllMOHHAS Ta0JIUIIA; MECTO U TOJl BBIIOTHEHUS;

brank perieH3nu — 6J1aHK, Ha KOTOPOM IPEIoAaBaTelb OTMETUT JOCTOMHCTBA M HEIOCTATKH, JIOMYIICHHBIC CTYICHTOM TIPH
BBITIOJTHCHUH PabOTHI M YCIIOBHUS JIOYCKa pabOTHI K 3aIlIUTE;

Baenenmue - BBogHas gacTh pabOTHI, I71e 000CHOBBIBACTCS AKTYAIIBHOCTE TEMBI, KPATKUI aHAN3 CUTYAIlNH C YKa3aHHEM OCHOBHBIX
npobieM, IPOTUBOPEUNi UM IPOOEIOB B 3aKOHOIATENBCTBE; (HOPMYIMPYIOTCS OCHOBHAA LeNb paboTHI, a TakKe, UCXOs U3 Hee,




3a/1a4H, pelIeHne KOTOPBIX O3BOIHT Peaan30BaTh 1Ie/b. 3aBEPIINTH BBEACHHE CIEAyeT YKa3aHHEM HOPMAaTHBHO-IIPaBOBOIl 6a3bl
paboTHI.

O0OBeM BBEICHUS HE JOJDKEH MPEBHIIaTh 2-X CTPaHHMI.

OCHOBHas 4acTh — TO IJIABHAS 9acTh PAaOOTHI, TJie TeMa pacCMaTPHUBACTCS COTIIACHO IUIaHy. [Ipy U3ydeHnH TeMbI CTYACHT paboTaeT
C HOPMaMH OCHOBHOTO (7151 JaHHOI TeMbI) HOPMATUBHOTO aKTa U €My COIYTCTBYIOIINX. PackpbIBast OCHOBHOE COJepiKaHMUE,
HEO0OXOANMO yKa3blBaTh COOTBETCTBYIOLINE CTATHH HOPMATUBHBIX aKTOB, X IJIABbI, PA3/IEIbL.

B manHO# 9acTi paboOTHI CTYIEHT JOIDKEH apryMEHTHPOBATh CBOM BEICKA3bIBAHUS, MHEHHS U olleHKH. COOCTBEHHAs cUCTEMa
JIOKa3aTeNLCTB HA OCHOBAHUH U3YYEHHBIX MAaTEPHATIOB — IIOKA3aTeNIb TBOPUECKOr0 IMOTEHIINANA CTy ICHTA.

OObeM OCHOBHO# YacTH JI0JDKEH ObITh HE MEHee 25 CTpaHHUII.

3axTioueHNe — 3aBepIIaloIas 9acTh pabOoTEI, T/Ie TIOIBOISTCS OCHOBHBIC BEIBOJIBI, HTOTH, K KOTOPHIM aBTOpP MPUXOJNT B IIpoIecce
HCCIIEIOBaHHUS.

O0beM 3aKTI0UeHHs] HE TOJDKEH MPEBBIIIATh 2-3 CTpaHMLIBL.

CHHCOK MCHOJIB3YEMbIX HCTOUYHUKOB — YacTh pabOThI, KOTOpast OTPaXkaeT HCTOYHUKOBYIO 6a3y. CIIHCOK JJOJDKEH OBITh IpeCcTaBIcH
TOJIBKO NCTOYHHKAMH, KOTOPBIE ITUTUPYIOTCS B TEKCTE M HE TPEBHIMIATE S-JICTHUH KPUTEPHUH [UIS TEOPETHUECKUX HCTOTHHKOB.
HopmaTuBHBIE aKThI JOIDKHBI OBITH MPEICTABICHBI B TEKyIIEH pelaKIUm.

KonnyecTBo HCIONB3YEMBIX HCTOUYHUKOB JOJDKHO ObITh He MeHee 10 u3naHumii.

[MpunoxeHne — NpUMBIKAtoIas K paboTe 4acTh, T7Ie CXeMAaTHIHO AEMOHCTPUPYETCS TO HOBOE, YTO OBIIO CO31aHO aBTOPOM U SIBIISIET
c000if AApo IpeaCcTaBICHHON K 3aIuTe padboTte. 34ech MOTYT OBITh IIPEACTABICHBI TAOIUIIBI, CXEMBI, TpaUKU, TaHHBIC
COIIOJIOTHYECKHUX UCCIIEJOBAaHUH, TUIIOBbIE ()OPMBI FOPUIUUECKUX JTOKYMEHTOB.

PexoMeHamy o NpUMEHEHHIO CChUIOYHOTO arnmapara. CChIIIOUHbIN armapaT — HHCTPYMEHTapHi, 6e3 KoToporo paboTa He MOXET
ObITH BBITIONTHEHA. OTCYTCTBHE CCHIIOK B paboTe CBHAETEIBCTBYET O HAJIMYHMH IIaTHAaTa, 9YT0 HeloIrycTHMO. CChIJIKM M CHOCKH B
OCHOBHOI 9acTH ciiefyeT oopMIIATh HaaTIexamM oopa3oM. JomycKkaeTcs IOCTpaHNYHbBIE CCBLUTKH.

ITocTpaHn4HBIE CCBUIKH: BEPXHUH HHIEKC OTCHITAET K IUTUPYEMBIM HCTOYHUKAM BHU3Y Ha Ka)JON CTPaHHILE B CIETYIOMIEM
MOpSJIKE: aBTOP, HANMEHOBaHME paOOTHI, MECTO M3JaHNUs, U3ATEeIbCTBO, TO U3IaHHs, IUTHPYEMBIE CTPAHHIIBL.

TemaTuka BeICTYIUICHHUH (H0KTan0B, pedepaTon): OIIK-2, OIIK-3

1.MudopmMannoHHO-IOKYMEHTALMOHHOE 00ecreueHne B paboTe anmnapara yrnpapieHusl.

2.0praHu3anuy AeN0Npor3BOICTBA B JOPEBOIIOLUOHHOM Poccun U B COBETCKUX rOCYapCTBEHHBIX YUPEIKACHHAX.

3. TeXHONIOTHsA ¥ OpPTaHM3alKs JIENOMPOU3BOICTBA.

4.®yuximu ciayx6561 IOV, TOIKHOCTHOM U TEXHHUECKIH COCTaB paOOTHHUKOB, (DYHKIIMOHAIBHBIC 00S3aHHOCTH.

5.ba3za, pernameHTUpyOIast OpraHU3alMI0 U TEXHOJIOTHIO HH(YOPMaMOHHO-I0KYMEHTAIIMOHHOT0 00eceYeH s IeITeIbHOCTH
YUpEXKICHUSL.

6.JloKHOCTHAS. HHCTPYKIMS KaK HOPMaTHBHASI OCHOBA PaCIpeACIeHHS TPYAa MEX Ty OAPA3ACICHUSIMA 1 UCIIOTHUTEIISIMU.
7.MHCTpYKIMS IO TOKYMEHTALMOHHOMY O0€CTIEYeHHIO YIPABICHHUS - OCHOBHOM HOPMATHUBHBIN aKT MO perjiaMeHTalul
opraHuzanuu 1 texuoioruu JOVY.

8.TunoBsle ¥ MHANBUIYANbHBIE HHCTPYKIIHH.

9.CtpykTypa 1 0011as XapakTepuCTHKa JOKYMEHTOIIOTOKOB.

10.06beM JOKYMEHTOO00POTA YUPEHKICHHSI.

11.JloKyMeHT: TIOHATHE, CTPYKTYPa, BHIBI, CIIOCOOBI TIepejadl U XpaHECHUSL.

12.TerneHuu pocTa JOKyMEHTOO0O0pOTa B COBPEMEHHBIX YUPEKICHUSX.

13.ABromaru3zanus 06paboTku HHHOPMALIHH.

14.[lenonpou3BOACTBO: MOHATHE U PETYITHPOBAHHUE.

15.Cucrembl TOKyMEHTO000pOTA.

16.KoHTpOIb 32 HCTIOMTHEHUEM TOKYMEHTOB B YUPEXKICHUH.

17.Pabota ¢ pa3snMYHBIMU CUCTEMAMU JOKYMEHTALUH.

18.MudopManmoHHO-CTIpaBOYHAS CHCTEMA 110 JOKYMEHTaM YUPEKICHHUS.

19.0pranu3zanys TEKyILEro XpaHeH!sl JOKYMEHTOB.

20.0OcobenHocTH paboThI ¢ 0OpaIIEeHUSIMH I'PaXKIaH.

21.Homenknatypa ned.

22.Cpoxu XpaHEHUs! JOKyMEHTOB.

23.HoMeHKIaTypsI e B OIEPaTUBHOM XPAHEHUU U BEJOMCTBEHHOM apXUBe.

24.0OpraHu3zanus U NpoBeIeHNe SKCIIEPTH3bI HEHHOCTH JOKYMEHTOB, YHUUYTOKEHHUE JOKYMEHTOB.

25.JloaroroBka JOKYMEHTOB K Ilepe/laue Ha BEAOMCTBEHHOE XPAHEHHUE.

MeTtoanueckrue peKOMEHIAIMH 10 TOATOTOBKE K MPOMEKYTOUHON aTTeCTallt (3a4eTy)

J1J11 HOATrOTOBKM K aTTECTALUU CTYIEHT JOJKEH BHUMATEIbHO O3HAKOMUTbBCS C IEPEYHEM BOIIPOCOB, BHIHECEHHBIX Ha 3a4eT,
M3YYNTH KOHCIICKTHI, PEKOMEHIyeMYIO OCHOBHYIO H JOTIOJHHUTEIBHYIO JIHTepaTypy. Heo6xomnmo oOpaTuThes K IilaHaM
CEeMUHAPCKUX 3aHATHH, (POpMaM MPOMEKYTOUHOTO KOHTPOIIS 3HAHUIL, YTOOBI BCHOMHUTH U CUCTEMAaTU3UPOBATh PO ICHHBIH
yueOHbIi MaTepuan. LlenecooOpas3Ho clenaTh KpaTKUii IIaH OTBETA MO KaXXOMY BOIIPOCY, COMIPOBOIUB €ro, IIPH HEOOXOAUMOCTH,
CCBUTKAMHU HAa HOPMATHBHBIC aKTHl M KOHKPETHBIE HOPMBI.

MeTtoanuecknue peKOMeHJAIMK TI0 TIOATOTOBKE K TPOMEXKYTOUHON aTTecTaluy (dK3aMeHy)

JlJ1s HOATrOTOBKM K MPOMEXKYTOUHON aTTeCTallMM CTYAEHT J0JDKEH BHUMATEIBHO O3HAKOMUTHCS € IIEPEUHEM BOIIPOCOB, BBIHECEHHBIX
Ha HK3aMeH, H3yYUTh KOHCIIEKTHI, PEKOMEHIYEMYIO OCHOBHYIO M JIOIIONHUTENEHYIO TUTEpaTypy. Heooxoammo o0paTUTECS K ITaHaM
CEMHHAPCKUX 3aHATHIA, POopMaM MPOMEKYTOYHOTO KOHTPOJIS 3HAHHI, YTOOBI BCTIOMHHUTD M CUCTEMAaTU3UPOBATH PO ICHHBIH
yueOHbIi MaTepuan. LlenecooOpas3Ho clenaTh KpaTKUii IIaH OTBETA MO KaXKOMY BOIIPOCY, COIIPOBOIUB €ro, IIPH HEOOXOAUMOCTH,
CCBUIKaMU Ha HOPMATHUBHBIE aKThl U KOHKPETHHIC HOPMBI.

ObGecrieucHue 06yqa101u1/1xc>1 HWHBAJIUAO0B 1 JIUL C OTrPaHUYCHHBIMU BO3MOKHOCTSAMU 340POBbS NEYATHBIMU U 3JIEKTPOHHBIMU




00pa3oBaTeIbHBIMU pecypcaMu B (popMax, afanTHPOBAHHBIX K OTPAaHUYIECHUSIM HX 3J0POBbS.

CTyIeHTBI ¢ OrPaHUYCHHBIMU BO3MOXKHOCTSIMH 3/I0POBBS, B OTJIINYUE OT OCTaJIbHBIX CTYACHTOB, UMEIOT CBOU creluduueckue
0COOEHHOCTH BOCHPHATHS, TIepepaboTku MaTeprana. [londop u pa3paboTka yueOHBIX MaTepHaIoOB O JUCIUILIMHE IPOH3BOINTCS C
YYETOM TOT0, 9YTOOBI IPEJOCTABIATE STOT MAaTepPHAaT B Pa3IMUHBIX (JOPMax TaK, YTOOBI HHBAIUBI C HAPYIICHHSIMH CIIyXa MOTydallid
MH(OPMALIUIO BU3yaJIbHO, C HAPYLIEHUSMHU 3PEHUS - ayJHaIbHO (HalpuMep, C HCIOJIb30BAHHEM POrPaMM-CHHTE3aTOPOB PeUH).
Jl1st OCBOCHUSI TUCHUILINHBI OYIyT HCIIOIb30BaHbI JIEKIIMOHHBIE ayIUTOPHH, OCHAIICHHBIC JIOCKAMHU JUIS TUCbMa, MYJIbTUMEIUIHOE
000pyI0BaHHE: IPOEKTOP, TPOSKIMOHHBIN 3KpaH. J{JIs mpoBeAeHNI CEMUHAPCKHUX (TIPAKTHYECKUX) 3aHATHI - MyIbTUMEIUIHOE
000py10BaHHE: IPOEKTOP, TPOSKIIUOHHBIHA 3KpaH.

OcBoeHHE ANCIUIUINHEI MHBAJMIAMH M JINIIAMH C OTPAHHYEHHBIMH BO3MOKHOCTSIMH 3710POBbSI OCYILIECTBIISICTCS C CIIOIb30BaHUEM
cpencTB 00y4eHns OOIIETo U CHEHAIbHOTO Ha3HAYCHHUS:

- JICKIIMOHHAS ayUTOPHS: MyJIbTHMEIUIHOE 000pyAOBaHNE, HICTOYHUKY MUTAHUS U MHIUBUTYaTbHBIX TEXHUIECKUX CPE/ICTB;

- yueOHasi ayJUTOpus sl IPAKTUUECKUX 3aHATUH (CEeMHHAPOB): MyJIbTUMEAUHHOE 000PYAOBaHUE;

- AyZAUTOPHS JUISl CAMOCTOSITENBHOM pabOTHI: CTaHIapTHBIC PaboUre MecTa C IEPCOHAIBHBIMHI KOMITBIOTEPAMH.

B kaxxnoif ayanTopun, rae 00yqaroTcs MHBAIUABL U JIUIA C OTPAHNYEHHBIMH BO3MOXKHOCTSMH 37I0POBBS, ITPELYCMOTPEHO
COOTBETCTBYIOIIEE KOMUIECTBO MECT AL 00YJAIOIIUXCS C YI€TOM OTPaHHUYESHHUH UX 310POBBSL.

Jnst 00y4aromuxcst MHBaJIMAOB ¥ JINLL C OTPAHUYEHHBIMI BO3MOXKHOCTSIMHU 37I0POBbsI IIPEyCMOTPEHO 00CITY)KUBAHHE 10
MexxonommorednoMy adonemeHnTy (MBA) ¢ XabapoBckoii kpaeBol criennantn3npoBaHHON OnbIroTekoi as cnensix. [1o 3ampocy
none3oBatened HTH mHBaNMIOB 10 3peHNnIo, OCYIIECTBIECTCS HHPOPMANOHHO-0N0IMoTeYHOe 00CITyKHBaHNE, TOCTaBKa U BBIJada
JUIsL paOOThI B YNTAJIBHOM 3aJie KHUT B CIICHMaIM3UPOBAHHbIX (hopMaTax Julsl CielbIX.

Pa3paboTka mpy HEOOXOAUMOCTH UHINBHIYaIbHBIX YUCOHBIX INIAHOB M MHAUBUIYAJIbHBIX IPa(MKOB 00y4IEHNSI HHBAJIUJIOB U JIUIL C
OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSL.

O0yuaromiyecst ”HBAIHUIbBI, MOTYT 00y4aThCs 110 HHAUBUIYAIbHOMY yueOHOMY IUIaHY B yCTAHOBICHHBIE CPOKHU C YIETOM
0coOeHHOCTEH 1 00pa30BaTEIBHBIX ITOTPEOHOCTEH KOHKPETHOTO 00YYalOImerocs.

IMTox nHIMBHAYaIBHON PabOTOH OApa3yMeBaroTCs 1Be (HOPMBI B3AaMMOICHCTBHS C PEToIaBaTelIeM: HHANBHIyaIbHAs yaeOHasA
paboTa (KOHCYIBTAINHN), T.€. JONOIHUTEIBHOE Pa3bsCHEHHE YIeOHOT0 MaTepHaia 1 yIiIyOJIeHHOE H3yUeHHE MaTepHana C TeMU
00y4aroMMHUCs, KOTOPbIE B 3TOM 3aMHTEPECOBAHbI, 1 MHAWBHyalbHas BOCIIUTATENbHAsl paboTa. VIHIUBUIyaIbHbIC KOHCY/IBTallIN
IO NIPEIMETY CTAHOBSITCS BXKHBIM (PAKTOPOM, CIOCOOCTBYIOIIMM MHIMBUyaJIN3aMH 00YUCHUS U yCTAHOBIICHUIO
BOCIHTATEIHHOTO KOHTAKTa MEXIY IperoaBaTesieM 1 00yJaiomuMcs HHBAINIOM MITH 00YJaloIuMcs C OTpaHHICHHBIMA
BO3MOXHOCTSIMH 310POBBSL.

I1pu cocraBieHNN MHIMBULYAILHOTO rpaduka 00ydeHns: He0OX0JUMO MPEAYyCMOTPETh PA3INYHbIC BAPUAHTHI IPOBECHHS 3aHATHIL:
B aKaIEMHYECKO IpyIIIe M HHINBHAYaJIbHO, HA JOMY C HCIOJIE30BaHUEM JHCTAaHIIMOHHBIX 00pa30BaTEIBHBIX TEXHOJIOTHI.
Jucnuniuna peanusyercs ¢ npumenenue JOT




OuneHo4Hble MaTepHAaJIbI IPH (POPMHUPOBAHUH PA00YNX NPOrPaMM JMCHUILIHH (MOAYJIeil)

Hanpasaenue: 46.03.02 /lokymeHTOBeieHHe U AaDXMBOBe/ICHUE

HanpasJjieHHOCTH (mpodunb): HudppoBuzanms KOPIOPATUBHOIO
AOKYMEHT0000poTa

Jucuuminna: JlokyMeHTAUMOHHOe ofecreyeHHe KOPNOPATUBHOIO YNPABJEHUS:
OpraHU3aIus U TeXHOJIO0THSA

®opmupyemMble KOMIIETEHIIUH:
1. Onucanue nokasareJieil, KpUTepHeB M MIKAJ OeHUBAHUSA KOMIICTCHIN.

[TokazaTenu v KpUTEpPUN OLIEHUBAHUSI KOMIIETEHUUI

OOBekT YpoBHU c(hOPMHUPOBAHHOCTH Kpurepuii ouenuBanus
OLICHKH KOMITETEHIIN I PE3yIBTaTOB 00yIEHUS
OO0yuaromuiics Huskuit yposens VYpoBeHb pe3yNbTaToB 00YUCHHUS

[ToporoBerii ypoBeHb HE HIDKE TIOPOTOBOTO
IToBbIlIEHHBIH YPOBEHD
Bricokuii ypoBeHb

[IIxanpl OLeHMBAaHUS KOMIIETEHLUHI [P cllade SK3aMEHa WJIM 3a4€Ta C OLICHKOU

JocTurnytslii XapaxkTepucTika YpoBHS C(OPMHPOBAHHOCTH [Ikana oueHnBaHuUs

YPOBEHB KOMIIETEHIUI
pe3yabrara
o0vueHus

DK3aMeH WM 3a4eT C
OLICHKO

Huzkuii OO0yuaromumncs: HeynosnerBoputensHo
YPOBEHb -00HAPYXKUII MPOOETIBI B 3HAHUSIX OCHOBHOTO Y4€OHO-TIPOIrPAMMHOTO
MaTepuaia;

-JIOTYCTWII IPUHIIMITHATEHBIC OIIMOKH B BBITOTHCHHUH 3a/IaHUH,
MPEeIyCMOTPEHHBIX IPOTPaMMON;

-HE MOXKET MPOJIOIDKUTE OOYUCHHE WITH IIPUCTYIHUTH K

o eCCHOHATBHON AEATSIIFHOCTH IO OKOHYAHUH MIPOTPaMMBL 0e3
JIOTIOTHUTEIBHBIX 3aHATHIA IO COOTBETCTBYIOIICH AUCITUTITHHE.

IToporoseiit | Obyuaromuiics: YI0BIIETBOPUTEIBEHO
YPOBEHb -00HapyXWJI 3HaHUE OCHOBHOTO y4e€OHO-IIPOrpaMMHOIO MaTepyala B

00BEMe, He0OX0IMMOM ISl TANIbHEH el yueOHON U IIpeCTOosIIer

npodeccroHaNbHOM AesSTeIbHOCTH;

-CIIpaBIIsieTCA C BBIIOJIHEHUEM 3aJJaHUl, IPETyCMOTPEHHBIX

MIpOrpaMMoii;

-3HAKOM C OCHOBHOH JIITEpaTypOH, peKOMEHIOBaHHOH paboueit

MPOrpaMMO TNCINTUIHHBI,

-JIOITCTHJI HETOYHOCTH B OTBETE HA BOMPOCHI U IIPU BBIOITHEHUH

3aJaHui 0 y4eOHO-TIPOrpaMMHOMY MaTepHaiy, Ho o0iagaer

HeO6XOl]I/IMBIMI/I SHAHUAMU IJI UX YCTPAaHCHUA 1104 PYKOBOJICTBOM

IpernoaaBates.

[MoBemuennsrii | OOywarommiics: Xoporio
YPOBEHb - 0OHapYKWJI ITOJTHOE 3HAHKE Y4eOHO-ITPOrPaMMHOTO MaTepraa;

-YCIIEHIHO BBITNONHUN 3a[JaHNUs, IPELYCMOTPEHHBIE IPOrpaMMOl;

-YCBOWJI OCHOBHYIO JINTEPATYPY, PEKOMEHIOBAaHHYIO pabouei

MPOrPaMMON AUCHUILIUHBI;

-TIOKA3aJI CUCTEMAaTHIEeCKUH XapakTep 3HaHUH yaeOHO-IIPOrPaMMHOTO

MaTepHaa;

-CIIOCOOCH K CaMOCTOSATEIIFHOMY ITOTIOTHEHHUIO 3HAHUH 10 y4eOHO-

MPOrPaMMHOMY MaTepHaty i OOHOBJICHUIO B XOJI¢ JaJIbHEHIIeH

yueOHOI pabOoThl U MPOGHECCHOHATBHOM NEeSITCITBHOCTH.




Bricokuit OObyuaromuiics: OTnudaHO
YpOBEHB -00HaPY)KUJI BCECTOPOHHUE, CUCTEMATHYCCKHE U TITyOOKHE 3HAHUS
y4e0HO-TIPOrPaMMHOT0 MaTepraa;
-yMeeT CBOOOJIHO BBIMOJIHATH 33aHuUs, IPEIyCMOTPEHHBIC
IIPOTrPaMMOI;
-03HAaKOMMJICS C JOTIOJTHUTEIILHON JINTEPaTypoOi;
-YCBOWJI B3aMOCBSI3b OCHOBHBIX TIOHSTHH AUCIMIUIMH U UX 3HAUCHHE
U IproOpeTeHHS IPOQPECChH;
-TIPOSIBUJI TBOPYECKUE CITOCOOHOCTH B MOHUMaHUH yIeOHO-
MPOTPaMMHOTO MaTepHaa.
[IIxaspl OLeHMBAaHUS KOMIIETEHLMI TP cllade 3ayeTa
JloCTUTHYTHI XapaxTepucTika YpoBHS CQOPMUPOBAHHOCTH KOMITCTCHITHI [xana
1 ypOBEHb OIIEHUBAHUS
pe3ynbTarta
oOy4yeHuns
[Toporoseiii | OGydatommiics: 3aureHo
YPOBEHB - 0OHapyXKHJI Ha 3a4eTe BCECTOPOHHHUE, CHCTEMATHUECKHE U TITyOOKHE 3HAHUS
y4eOHO-ITPOrPaMMHOT0 MaTepraa;
- JOIIYCTUJI He6OJ'II)HJl/le yOoyueHusa B OTBETax Ha BOIIPOCHI, CYIIECTBEHHBIM
00pa3oM He CHM)KAIOIIUE UX KauecTBO;
- ZIOIYCTHJI CYIIECTBEHHOE YITyIIEHHE B OTBETE Ha OJWH U3 BOIPOCOB, KOTOPOE
3a TeM OBUIO YCTPAHEHO CTYJEHTOM C IIOMOILBIO YTOUHSIONIMX BOIIPOCOB;
- IOITYCTHJI CYIIECTBCHHOE YITYIICHUE B OTBETAX Ha BOIIPOCHI, YACTh W3
KOTOPBIX OblNIa yCTpaHeHa CTYICHTOM C TIOMOIIBIO YTOYHSIOIIHUX BOTIPOCOB
Huzkuit OO0yyaromuicst: He 3auteno
YPOBEHB - ZIOIYCTHJI CYIIECTBECHHBIE YITyIIEHHS IIPH OTBETAX Ha BCE BOIIPOCHI
TIPEeToIaBaTels;
- oOHapyxua mpodensr 6osee 4eM 50% B 3HAHUAX OCHOBHOTO y4eOHO-
MPOTPaMMHOTO MaTepraa
OmnmcaHne mKan OICHUBAHHS
Kommerennnm o0ydaronierocsi OIeHUBASTCS CIEAYIOMNIM 00pa3oM:
[Inanupyemsbrit CopeprkaHue MIKajabl OIICHUBAHUS
YPOBEHB JOCTUTHYTOTO YPOBHSI pe3ysibTaTa 00yueHHUs
pz?gg’:s;? HeynosnerBoputenbH |  YI0OBIETBOPUTEIIBHO Xopo11o OTinaHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh Hecnoco6HOCTB OoOyuaromuiics OOyuaromuiics OOyuaromuiics
o0yuarorerocs crocobeH JIEMOHCTPHPYET JIEMOHCTPHPYET
CaMOCTOSITETIBHO CaMOCTOSTEIBHO CIIOCOOHOCTB K CIIOCOOHOCTB K
MPOJEMOHCTPUPOBAT | IPOICMOHCTPUPO-BATH | CAMOCTOSATEIIEBHOMY CaMOCTOSITETTBHO-MY
HaJIM4He 3HAHUN IPU | HATHYHE 3HAHUHA TIPU TIPUMEHCHHIO MIPUMCHEHHIO 3HAHWH B
pelIeHnH 3aaHnH, PpeIIeHIN 3aJaHnH, 3HAHWUH IpU BEIOOpE crrocoba

KOTOpBIEe OBLTH
MPe/ICTABICHBI
nperno/iaBaresieM
BMeCTe ¢ 00pasiom
UX PELLEHHUS.

KOTOpEIE OBLIH
HpeICTaBIICHBI
IpernoaBaTeneM
BMECTe C

00pasoM UX peLIeHHs.

peLIeHUH 3aJaHui,
AHAJIOTHYHBIX TEM,
KOTOpPBIE MPEICTABISLIT
MIPEToIaBaTeb,

U TIPH €0

YOUCUTLTATURIINTT

pelIeHs] HEU3BECTHBIX
WM HECTAHAAPTHBIX
3a/IaHUI U IpU
KOHCYJIETATUBHOMI
HOIJEPIKKE B 4ACTU

MEN TUACTIAINITIIANILIY




Ymetsb OTtcyrcTBHE Y Obyuaromuiics Obyuaromuiics Obyuaromuiics
oOyyaromerocs JEMOHCTPHPYET MIPOAEMOHCTPUPYET JEMOHCTPHPYET
CaMOCTOSITETIBHOCTH | CAMOCTOSATEJIBHOCTD B CaMOCTOSITETIBHOE CaMOCTOSITETIFHOE
B IPUMEHEHUN NIPUMEHEHUH YMEHUI NIPUMEHEHUE YMEHUN NIPUMEHEHUE YMEHUMN
YMEHHH 110 pereHus: y4eOHbIX peleHus 3aaHui, peLIeHUs] HEU3BECTHBIX
UCTIONIb30BAHHIO 3a1aHUH B ITOJTHOM AQHAJOTHYHBIX TEM, WJIN HECTaH/IAPTHBIX
METOA0B OCBOEHUS COOTBETCTBUH C KOTOpBIE IIPEACTABISUT | 3aJIlaHUH U IPH
y4eOHOM obpasiom, TIPEoAaBaTeb, KOHCYJIBTaTHBHON
JVICIIUTIIIMHBL. JaHHBIM 1 TIPH €TO TIOJIEPXKKE

IIPEoAaBaTeNIeM. KOHCYJIBTaTHBHOMN MIPENOAABaTENs B YaCTH
MOJJIEPKKE B YACTH MEXIUCIATUIMHAPHBIX
COBPEMEHHBIX CBSI3EH.
mpobieMm.

Brnanets Hecnoco6HOCTB Ooyuaromuiics OOyuaromuiics OOyuarormuiics
CaMOCTOSITEIIBHO JEMOHCTPHUPYET JE€MOHCTPUPYET JE€MOHCTPHUPYET
MPOSIBUTH HAaBBIK CaMOCTOSITEIIBHOCTD B CaMOCTOSITETIEHOE CaMOCTOSITENIBHOE
peneHns IIPUMEHEHHUN HaBBIKA IIPUMEHEHNE HaBbIKa MIPUMEHEHHE HaBBIKa
MIOCTABJICHHOM 110 3aJIaHUsM, pelIeHus 3a0aHui, pelIeHns] HEU3BECTHBIX
3a7a4M 10 pelieHne KOTOPhIX AHAJOTHYHBIX TEM, W HECTAHIAPTHBIX
CTaHIapPTHOMY OBIIO TIOKa3aHO KOTOpBIC MIPEACTABISLT | 3a/laHUH U TIPH
00pas3iry HOBTOPHO. MIPEoaBaTeNIeM. MIPENoAaBaTeb, KOHCYJIBTaTHBHOMN

U TIPH €TO MOJIEPAKKE
KOHCyJ'IBTaTHBHOﬁ npenogaBaTeiid B 4aCTU
TOAACPIKKE B HaCTU MEXKIUCHUTITIMHAPHBIX
COBPEMEHHBIX CBSI3CH.
npoOiem.

2. IlepeyeHb BONPOCOB M 33a4 K JK3aMeHaM, 3a4eTaM, KYPCOBOMY HPOEKTHPOBAHHIO,

JadopaTopHbIM 3aHaATUsIM. O0pa3en IK3aMeHAMOHHOI0 OujeTa

[IpuMepHBIit IepedeHb BOMPOCOB K 3a4ETY

3 cemectp
Kommerenmusa OIIK-3:
1. opManimOHHO-TOKYMEHTAIIMOHHOE 00eCIeYeHUE B paboTe anmnapaTa yrpaBIcHHUs;

2. OpraHuzanus JeJONPOU3BOJICTBA B JOPEBOJIOIUOHHOW POCCHM M B COBETCKHX TOCYAapCTBEHHBIX

YUPEXKICHUSX;

3. Texmonorus u Oopranusanus ACJIOIPOU3BOACTBA;

4. Oyaxumu cmyx0er IOY, IOOMKHOCTHOH W TEXHWYECKHH COCTaB paOOTHUKOB, (HyHKIIMOHAIBHBIC
00s13aHHOCTH;

5. TunoBsle W WHAMBHAYAJBFHBIE MHCTPYKIIUH, HOPMHpPOBaHHUE Tpyda paboTHHUKOB ciyxObl IOV, THmoBsie
HOPMAaTHBBI BPEMEHH JIENIONPOU3BOICTBECHHBIE OMPEICJICHHE MOHATHS «JOKyMEHTO000POT»;

Komnerenmmst OITK-2:

. CTpykTypa ¥ 00111as XapaKTepuCTUKa JOKYMEHTOIOTOKOB;
. O0BEM 10KYyMEHTO000POTa YUPEXKICHUS;

. JenonpousBoacTBo;

. Cucrembl TOKyMEHTOO0OPOTA;

. KoHTposp 3a ucrnonHeHHeM JTOKYMEHTOB B YUPEKICHUH;

. DopMHUpOBaHHUE JIETT;

. Homenknarypa nen;

. Cpoku xpaHeHHsI JOKYMEHTOB;

0 1N LN A~ Wi —

[IprMepHbIil nepedyeHb BOMPOCOB K 3K3aMEHY
4 cemecTp

Komnerennus OIIK-3

1. baza, pernaMeHTUpYIOILIas
obecrieueHHs AEATENBHOCTH YUPEKICHUS;

2. Cnyx6a OV m IOMKHOCTHAs HMHCTPYKIMS KaK HOPMAaTHBHAs OCHOBA paclpeieieHHs Tpyda MEXIy
TIOJIpa3IeJICHUSME 1 HUCIIOHUTEIISIMH;

OopraHu3zaliro MW TCXHOJIOTHIO I/IH(i)OpMaHI/IOHHO-Z[OKyMeHTaHI/IOHHOI‘O



3. VHCTpyKUHMSI 1O JOKYMEHTAllMOHHOMY OOECIICYCHHUIO YIPAaBJICHHsS - OCHOBHOW HOPMATHUBHBIA aKT IO
pernameHTanuy opranusanuu u rextonoruu JOVY;

4. JIOKyMEHTHI;

5. TenneHuuu pocta TOKyMEHTOO00POTa B COBPEMEHHBIX YUPEXKICHUSIX;

6. ABromMaTH3anus 00paboTku MH(POPMAIIH;

Kommnerenms OITK-2

1. PaboTa ¢ pa3nn4HBIME CHCTEMaMH JOKyMEHTAllNH;

2 HuadopMarMoHHO-CIIpaBOYHAS CHCTEMa II0 IOKyMEHTaM YYPEeKICHHS, OCOOCHHOCTH paboTHI C
oOpameHnsIMA

3. Opranuzanus TEKyIIero XpaHeHUs TOKYMEHTOB;

4, HOMeHKHaTypBI JI€JI B OTIEPATUBHOM XPAHCHUHW Y BEAOMCTBCHHOM apXHBE;

5. OpraHu3anusi ¥ MpoBeJeHNE IKCIIEPTH3bI IEHHOCTH JOKYMEHTOB, YHUUYTOXXEHUE JIOKYMEHTOB;

6. [TonroroBka JOKyMEHTOB K Iiepe/iaue Ha BEJOMCTBEHHOE XpaHEHHE.

O0pa3selr PK3aMEHAIMOHHOTO OrieTa

JlapHEeBOCTOYHBIN TOCYIapPCTBEHHBIH YHUBEPCUTET IYTEH COOOIEHHMS

Kadenpa DK3aMeHaIMOHHBIH OmiieT Ne YTBepKaao»

(x703) I'paxxmaHckoe, JloKkyMeHTaIMOHHOE 00CCIeUCHUE 3aB. kadeapoit
MpEANPUHUMATENBCKOE U KOpPHOPATHBHOT'O yIPaBIICHUS: Ounsauna .M., kana. conuod.
TPaHCIIOPTHOE TIPaBO OpraHu3anus U TEXHOJIOTUS HAyK, JIOLEHT
4 cemectp, 2024-2025 Hamnpasnenue: 46.03.02 26.04.2024 1.
JIoKyMEHTOBEICHUE U
apXHUBOBE/ICHHE
Hanpasnennocts (mpodnib):
[{udposusaiust KOPIOPATUBHOTO
JIOKyMEHTO000poTa

Bonpoc Pabota ¢ paznnuasivu cucremamu qokymenTtarun; (OITK-2)

Bompoc baza, perimaMeHTUpyIOIasi —OPraHM3alUi0 M TEXHOJIOTHI  HH()OPMAIUOHHO-JOKYMEHTAIHOHHOTO
obecnieuenns nesrensHocTH yupexaerns; (OITK-3)

3amaya (3amanue) ()

[Tpumeuanme. B KaxIoM  3K3aMECHAIlMOHHOM  Owiere  JOJDKHBI — HPUCYTCTBOBAaTb  BOIIPOCHI,
CIOCOOCTBYIOMNX (POPMUPOBAHUIO y OOYHAIOIIErocs BCEX KOMIICTEHINH 110 JAHHOH IHUCIUIIINHE.

3. TecToBble 3anaHus. OLeHKa MO pe3yJbTaTaM TeCTUPOBAHUS.
3 cemecTp

3ananue 1 (OIIK-3)

Bribepute npaBUIBHBIN BapuaHT OTBETA.

IenaMu TpynoOBOrO 3aKOHOJATENbCTBA SBISIOTCA:

1. ycTaHOBJIEHHE TOCYAAPCTBEHHBIX TapaHTHH TPYAOBBIX IPaB U CBOOO IpaskaaH
2. co3naHue OJaronpHUATHBIX YCIOBUH Tpyna

3. 3ammTa npaB ¥ UHTEPECOB pabOTHUKOB M paboTonaTenei

4. 3ammTa OOIIECTBEHHON HPaBCTBEHHOCTH

3amanue 2 (OI1K-2)

[IpuBenute B Bo3pacTaronieil nocjaeaoBaTeIbHOCTH:

1. ®enepanbHble 3aKOHBI

2. Yxassl IIpesunenta Poccuiickoit eneparyu

3. Iloctanosnenus IIpaBurensctBa Poccuiickoit @eneparu

4. HopmartuBHbIE ITPaBOBbIC aKThl (peaepasbHBIX OPraHOB HCIIOJIHUTENBHOM BIIaCTH
5. 3akonsl cyosekToB Poccniickoit deneparyn

3ananue 3 (OIIK-2)

[TpuBenuTe COOTBETCTBHE

@enepanbHble 3aKOHbI U HMHBIE HOPMATMBHBIE INpaBOBbIe aKkThl Poccuiickoil ®expepanuu, copepkaiiue
HOPMBI TPYZOBOI'O IpaBa HeiictBytoT Ha Beell Tepputopun Poccuiickoit @enepauyu

3aKoHBI ¥ MHBIC HOPMAaTHBHBIE NPABOBBIE aKTHl CyObekTOB Poccuiickoit @enepaiiuu, coaepkamye HOPMBI
TPyAOBOTO mpaBa JIeHCTBYIOT B mpezaenax TEPPUTOPUU COOTBETCTBYIOIIEr0 cyobhekTa Poccmiickoit denepann




4 cemecTp

3anmanue 4 (OI1K-3)

BriOepute npaBUIBHEIN BapUaHT OTBETA.

OCHOBHBIMH 33/1a9aMH{ TPYJAOBOTO 3aKOHOJATEIBCTBA SBIISTIOTCS:

1. co3manme HEOOXOAWMBIX TIPABOBBIX YCJIOBHHA I COTJIACOBAaHHS WMHTEPECOB CTOPOH TPYIOBBIX
OTHOIIICHUH

2. TPaBOBOE PETyIMPOBAHUE TPYIOBBIX OTHOIICHHHA

3. TmpaBOBOE PETYINPOBAHUE MMYIIECTBEHHBIX OTHOIICHUH

4. mpaBOBOE PEryJHpPOBAaHUE JTMYHBIX HEUMYIIECTBEHHBIX OTHOLICHUHN

3ananue 5 (OIIK-2)

IIpuBeauTte B Bo3pacTaromieil Nocae 0BaTeNbHOCTH YPOBHH COLUAIBHOTO apTHEPCTBA HA YIOPAJ0UCHUE
1: dhenepanbHbIiA

2: MEXpErnoHaIbHBINA

3: peruoHaNbHbIN

[ToyHBIIT KOMIUIEKT TECTOBBIX 3aJaHUN B KOprmopaTuBHOU TecToBoi obonmouke ACT pasmereH Ha cepBepe
YUT JBI'VIIC, a taxxke Ha caiite YHuBepcuteta B paznene CIHO IABI'VIIC (oOpaszoBaTtenbHas cpeia B JHYHOM
KaOMHETE MPEIo1aBaTes ).

CooTBeTCTBHE MEXKIY OalbHOM CHCTEMOHW M CHUCTEMOH OLIGHMBaHHMS I10 pe3ylbTaTaM TEeCTHPOBAHUS
YCTaHABJIMBAETCS TIOCPECTBOM CIICIYIOLIECH TaOIHIIbL:

OOBeKT IToxazarenu OrneHka YpoBeHb
OLICHKU OLICHUBAHUSA Ppe3yabTaToB
pe3yIbTaToB 00y9IeHHUS 00ydeHns
OO6yuarommuiics 60 6anoB U MeHee «HeynoBineTBOpUTETBHO» Hwuskuit ypoenn
74 — 61 GaioB «YIOBIIETBOPUTETIHHOY IToporoBerii ypoBEHB
84 — 75 banmnoB «XopomIo» [ToBrIIeHHEII YpPOBEHB
100 — 85 6ammoB «OTnaHO» Bricokuit ypoBeHB

4. Ouenka orTBeTa 00y4YalolIerocsi Ha BONPOCHI, 3ajJady (3ajlaHMe) IK3AMEHAUMOHHOro OuJjera,
3a4eTa, KypCcoOBOr0 NIPOEKTHPOBAHUS.

OrieHka oTBeTa 00Y4YaIOIIErocsi Ha BOIIPOCHI, 3a/1a4y (3aaHKe) 3K3aMEHAIIMOHHOTO OWiIeTa, 3aueTa

OneMeHTHI OLICHUBAHUS ConeprxaHue Kbl OLCHUBAHUS
Heynosnersoputenbs | YI0BIETBOPUTEID Xopormio OTnaHO
He 3aureno 3a4yreHo 3a4yreHo 3a4TeHo
CootserctBre 0TBeTOB | [TomHOE 3HaYNTEeNbHbIC He3nauutensHele ITonHOE
(bopMynHpoBKaM HECOOTBETCTBUE I10 MOTPEIIHOCTH. MOTPEIIHOCTH. COOTBETCTBHE.
BOIIPOCOB (3a/laHNH) | BceM Bompocam.

Crpykrypa, IMonnoe 3HAaUUTENBHOE HesnauutensHoe CootBeTcTBHE
TIOCIIEIOBATEIIBHOCTD M | HECOOTBETCTBHE HECOOTBETCTBHE HECOOTBETCTBHE KPHUTEPHIO TIPH
JIOTHKA OTBETA. YMEHHUE | KPUTEPHIO. KPHUTEPHIO. KPHUTEPHIO. OTBETE Ha BCE

YETKO, TIOHATHO, BOIIPOCHI.
TPaMOTHO B CBOOOTHO
W3J1araTb CBOU MBICIH




3HaHue HOpMaTUBHBIX, |[lonHOE He3HaHME NmeroT mecTo Hwmerot mecto [TonHoe
MIPABOBBIX JOKYMEHTOB | HOpPMATHBHOW U CYIIECTBEHHBIE HECYIIECTBEHHBIC COOTBETCTBHE
Y CIICLIHAJIEHOM MpaBoOBOil 0a3bl U YITyIIEHUS VIYIIEHUST U JIAaHHOMY KPUTEPHUIO
JINTEPATYPHI CIICLIMAIIEHOM (He3HaHue HE3HAHUE OTJICJbHBIX | OTBETOB Ha BCE
JINTEPATYPHI OoJIbIIeH YacT U3 | (6IMHUYHBIX) PadOT BOIIPOCHI.
JIOKyMEHTOB U W3 YuCIia
CIIeIMAIIBHOM 00s13aTeIbHOM
JUTEPATYpPHI 110 JTUTEPATypPEIL.
Ha3BaHUIO,
COJICPKAHUIO U
T.J1.).
YMeHue yBsi3bIBaTh YMmeHue cBsi3ath YMeHue CBs3aTh YmMmeHue cBsi3ath [TonHoe
TEOPHUIO C MPAKTUKOH, TEOPHIO C MPAKTUKON | BOIPOCHI TEOPUHU | BOIIPOCHI TEOPUU U COOTBETCTBHE
B TOM YHCIIC B 007acT | paboTHI HE U TIPaKTHKA TIPaKTUKA B TTAHHOMY KPUTEPHIO.
poheCCHOHATBHOM TIPOSIBIISIETCSL. TIPOSIBIICTCS OCHOBHOM CrocoOHOCTP
paboTsI penko. TIPOSIBIISIETCSL. HHTETPUPOBATH
3HAHWS U TIPUBIICKATH
CBEJICHUSI U3
Pa3IMYHBIX HAYYHBIX
cohep.
KauectBO 0TBETOB Ha Ha Bce OTBeTHI HA . Jlaus! HEMTOTHBIS JlaHbl BepHBIE OTBETHI
JIOTIOTHATEJIHHBIE JIOTIOTHUTEJIHHBIE OOJIBIITYIO YaCTh OTBETHI Ha Ha BCE
BOIPOCHI BOTIPOCHI JIONIOJIHUTEIIBHBIX | JIOTIOJIHUTEIIbHBIC JIOTIOJIHUTEJILHBIC
mpernojaBaress JaHbl | BOIPOCOB BOTIPOCHI BOIIPOCHI
HEBEPHBIE OTBETHI. npenojaBaTens MpernoaBaTers. MpenoaBaTels.
JI1aHbl HEBEPHO. 2. lan oquH
HEBEpHBIN OTBET HA
JIOTIOJIHUTEITLHBIC
BOTIPOCEI
TIperio1aBaTes.

[Ipumeuanue: wuroroBas OIeHKa (opMHUpyeTcs KaK CpedHss apu(MeTHdecKas pe3ylbTaToB 3JIEMEHTOB

OLICHUBAHMUA.




